- Registration
» Online Registration

Traditional Student Online Registration Instructions

If you are an undergraduatgou must register for a minimuof 12 semester houfsr
financial aid eligibility, and for campus housing.

If you are a graduatstudent, you must register for a minimwh9 semester hourer
financial aid eligibility.

Your assigned @averett.eduemail account is used for all Averett University
correspondence. Please check often.

Y OUR ONLINE REGISTRATION ACCESS IS DETERMINED BY THE FOLLOWING :
ADVISOR AUTHORIZATION —YOUR ADVISOR MUST AUTHORIZE YOU TO REGISTER
ONLINE.
AVAILABLE DATES AND TIMES —DETERMINED BY THEDEAN AND THE REGISTRAR
FINANCIAL STANDING —YOU MUST BE IN GOOD FINANCIAL STANDING
ACADEMIC STANDING —YOU MUST BE IN GOOD ACADEMIC STANDING
ACADEMIC DEGREE AND PROGRAM —YOU MUST BE A DEGREESEEKING STUDENT

By selecting thénline Registration option from theRegistration menu, you may view
your online registration status.

——a= ] [y e | e e g e 1 T e TR o el |

Averett_Student Access -

2P & o8 Mz, Patricia Ann Bowman Averett UnlverSlty 102442005 11:12:00 Ab
Navigation

¥ Change Roles

¥ Horme Page . . .

y FAQ Online Registration

¥ Rights & Privacy

¥ Log Off

My Account

¥ Personal Calendar
» Preferences YeauTerm  Status

Academic Research - 4 2006/Spring You cannot register. Current Date is not within the Registration Period.
D |Fine! Lotz Sk @ 2005/Fall  OK to Register

¥ Course Descriptions e Y

¥ Undergradutate Catalog

Courses

» Course Schedule

» Wiew Grades

» Unofficial Transcript

To start the online registration process, please select an available YearTerm.
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If a red stop sign icon appears, you will need @¢sotve the issue(s) before online
registration is available to you. With the exceptof the date holdCurrent Date is not
within the Registration Period.you will need to contact the office responsible tioe
hold.

PossibleSTOP status reasons are: suspended, advisor authonizaeded, business
office hold, or date is not in the registrationipdr



If the green goicon with the status dDK to Registerappears, click on the year/term to

begin the registration process. Next, selecibarse Searchcon.
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Enter all or part of the course. The instructi@ms using wildcards are found in the
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Search Criteria
YearTerm: Z005/Fall

Session: |Any Session

Sub Type: |Any Sub Type

Course: |idSEIUU|
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Keywords: | Department: |Any Depanment

_I : @ Results per page:|15 -

Search Tips

Clicking on theSearchbutton returns the course entered. Next, clickhe®dd to cart
icon. (You will do this for each course.)
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2005/Fall - Courses Like 'ids000’

Courses offered at Averett University

l

Session: Main Session

@ 1DS000/Lecture01- For Testing Only & Add to cart

Credits  Adds itz bz Status

.00 1 o

Duration
Aug 24, 2005 - Dec 7, 2005

Departmert

Days Time
10 Dpen Sat A:00 am - 2:00 am
Aordilable Credit Typeis): GRADE

Instructonz): lam Bogus




This popup appears with each selected coursek Gfichered X to close the popup and
continue adding courses to your cart.

; 1Q.Web - Course Shopping Cart Add - Microsoft Internet Explorer - |EI|5|

Course Added =l

The course has been added to your registration shopping cart. You may add itto
your course schedule by returning to Registration and selecting its checkbox

(located in the Add column) and select fo Frocess. The course will not be
added to your schedule unless you perform this step.

Here are the current contents of your shopping cart for 2005/FALL:

Averett University Session: Main Session
Course  Section Course Title Credits Duration Day Time Location
12000 Lecture-01 For Testing Only 3.00 02/24/2005 Sat  S:00AM - 3:00AM
OFEM -
12/07/2005

Awailable Credit Typels: GRADE
Instructan=): lam Bogus

> 2% Close this window =]

When you are through selecting courses, click erBttk to Registrationicon, to view
the courses in your cart.
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Remember, you must be a full-time student for fir@al aid eligibility.



G)u MUST CHECK the box
next toEACH COURSE that
you would like to submit to your
advisor for approval. You must
click on theSUBMIT FOR
APPROVAL button to

complete the process.

To finalize your registration, your
advisor will submit his or her approval.
If a choice is declined, you will need to
contact your advisor.

A placein each of the classes you have registeredsfbeld for you until your advisor
submits his or her approval.

The system will not allow you to submit a schedwleapproval if there are errors. All
errors must be resolved before you can submit gohedule for approval. An example
of an error: Course time conflicts

As soon as your advisor approves your registrattaices, your will receive an email in
your averett.eduemail account. You may view a finalized schedojeopening the
Online Registration option or selecting th€ourse Scheduleoption from theCourses
menu.

If you do not see all of the classes that you stlechifor approval, your advisor has
either declined approval, or has not yet approvear ysubmission. You may view the
status of each course by clicking on Wiew Advisor Approval Detailsn theOnline
Registration page.

Averett University
Course Section

Course Title

Session: Main Session

Status Status Date/Time Comments

ARTZ00

ARTIGZ

BSAZ0G

MUSA000

Lecture-01
Lecture-01

Lecture-02

Laboraton-03  Oral:intro to Muos Li

hiethods in At Educa DECLINED  10031/2005 12:17:31 P

Fotte ny

Business Comm

DECLINED 1003152005 12:02:20 PM Mo adwanced art classes approwed at
this time.

APPROVED 1003142005 12:17:30 Fhd

APPROVED 1003142005 12:17:31 Phd




